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MANDATE OF CIPC

Amongst others, the Commission’s objective is according to Sect 186(1)(a)(b)
a) The efficient and effective registration of —
. Companies, and external companies, in terms of this Act;

ii.  Other juristic persons, in terms of any applicable legislation referred to in
Schedule 4;

lii.Intellectual property rights, in terms of any relevant legislation;

b) The maintenance of accurate, up-to-date and relevant information concerning companies,
foreign companies and other juristic persons contemplated in subsection (1)(a)(ii), and
concerning intellectual property rights, and the provision of that information to the public
and to other organs of state.

In doing that we as part of our Functions according to Section 187 (4)(a) (i) (b-c)
The Commission must —
a) Establish and maintain in the prescribed manner and form —
. A companies register;

b) Receive and deposit in the registry any documents required to be filed in terms of this Act;
and

c) Make the information in those registers efficiently and effectively available to the public,
and to other organs of state.



LEGISLATIVE FRAMEWORK

Close Corporation Act, 69 of 1984 as amended Sections 56-62

Our focus will be based on who qualifies to be an accounting
officer and how are the accounting officers appointed by the close
corporations.

* Only a member of a recognized profession

« A firm I.t.o Public Accountants and Auditors Act, 1991 provided
each partner is qualified to be so appointed.

PS: Recognized professions are found on the link below

http://www.cipc.co.za/index.php/manage-your-business/manage-
your-close-corporation/compliance-obligations/appointment-
accounting-officers/



http://www.cipc.co.za/index.php/manage-your-business/manage-your-close-corporation/compliance-obligations/appointment-accounting-officers/

LEGISLATIVE FRAMEWORK cONTINUE

- Companies Act, 71 of 2008 as amended sections 84-94, read
together with Regulations 40

- Every company contemplated in subsection (1)(a) or (b) must
appoint a person to serve as auditor, as set out in Part C.

- A person disqualified in terms of section 69(8) to serve as a
director may not be appointed or continue to serve as auditor.

- If the board fails to make an appointment the Commission may
ISsue a notice In that regard.

- Rotation of auditors after 5 consecutive financial years.

- Audit committee members are not required to be recorded with
the Commission.
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| APPOINTMENT OF ACCOUNTING OFFICERS

 Every close corporation shall appoint an accounting officer In
accordance with the provisions of the Act.

 When a vacancy occurs — ie. Removal, resignation or otherwise,
the corporation must within 28 days appoint another accounting
officer.

 The accounting officer must inform every member in writing of
his removal / resignation, from office and send a copy to the last
know address of the registered office of the corporation and

Inform the Registrar by registered post.




PROCESS: APPOINTMENT OF

ACCOUNTING OFFICER (CK2A)
Appointment of accounting officer:

«  Submit a duly completed and signed CK2A including the Customer
Code;

* All members must sign the CK2A document in the space provided
and the consent letter of the accounting officer must be attached
and not be older than 3 months;

- Changes in postal and or registered office address, one member or
the accounting officer can sign the CK2A,;

- Name change of accounting officer to “.....Incorporated”, will be
seen as a new accounting officer, and all members must sign the
CK2A and the accounting officers consent letter must be attached,

- Certified and dated ID copies of applicant, all active members and
Accounting Officer must be submitted; and

- Emall form and supporting documents to manualck2@cipc.co.za
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CK2A APPLICATION FORM (PAGE 1)
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CK2A APPLICATION FORM (PAGE 2)
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PROCESS: RESIGNATION OF ACCOUNTING OFFICER

Resignation of accounting officer

» Resigning accounting officer must send a resignation letter on
his / her Companies letter head including the Customer Code;

- Resignation date of accounting officer must reflect on the
letter;

»  Close Corporation Name and number must reflect on the letter;

- Accounting officer profession and practice number must reflect
on the letter;

« Letter must be signed by the accounting officer; and

- Certified ID copy of the resigning accounting officer must be
attached.

- Email the resignation letter with supporting documents to
manualck2@cipc.co.za




DUTIES OF ACCOUNTING OFFICERS

SEC 62 (1 To 4)

- Within 3 months after completion of annual financial statements
— Determine if in agreement with the accounting records
— Review appropriateness of accounting polices
— Report iro accounting records to the corporation

- If any contravention, he shall describe the nature in his / her report

- If he/she is a member or employee, or is a firm of which a partner or
employee is a member or employee of the corporation, his report shall
state that fact.

- If he become aware that the corporation is not carrying on business or is
not in operation and has no intention to resume operation in the
foreseeable future,

- He shall forthwith by registered post report to the Registrar.
- Anny other relating to the corporation, such as, assets exceed the

liabilities, to reﬁort It to the Reﬂistrar accordinﬂli.



IMPORTANT NOTICES

* Notice to customers date 23 October 2014 — Lodgement of
CK2's & CK2A's (separate from one another)

- Notice 12 of 2017 - Important notice to all Recognised
Accounting Professions for Close Corporations.

* Notice 4 of 2018 — Guideline for the appointment of Accounting
Officers (CK2A) in line with Section 15 of the Close Corporation
Act.

* Notice 6 of 2018 — Close Corporations without Accounting
Officers (Act 69 of 1984)

* Notice 12 of 2018 — Important notice to Accounting Officers
(verification option to Accounting Officers listing Close
Corporations on their names).
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MAIN CONDITIONS FOR APPOINTMENT OF AUDITOR/ CO

SECRETARY OR AUDIT COMMITTEE

» Auditor must be a registered auditor of IRBA;

*  Not be a director or prescribed officer of the company

*  Not an employee or consultant of the company who was or has been engaged for more
than one year in the maintenance of any of the company’s financial records or the

preparation of any of its financial statements

- Not a director, officer or employee of a person appointed as company secretary

*  Not a person who, alone or with a partner or employees, habitually or regularly performs
the duties of accountant or bookkeeper, or related secretarial work

*  Not a person who, at any time during the 5 financial years immediately preceding the
date of appointment, was a person contemplated above or a person related to a person
contemplated above.

 Only an Auditor can be recorded on CoR44 form and not an Accounting Officer;
(Independent Reviews are not provided for filing with CIPC)

*  An auditor must be acceptable to the company’s audit committee as being independent
of the company

- If a company appoints a firm as an auditor, the individual determined (designated
auditor) must satisfy the above requirements



_ PROCESS: TWO WAYS

Appointment or Resignation of Auditors:
Can be done in two ways: -

1. Manual via e-maill - all changes, by completing the form and submit
It with supporting documentation to cor44@cipc.co.za for
processing.

2. eService — by logging in with the customer code and password, and
go to Auditor changes. Only Auditors can be change online and no
documents are submitted, a confirmation letter will be emailed to
the applicant’'s e-mail address who logged in with their customer
code.



mailto:cor44@cipc.co.za

PROCESS (MANUAL): APPOINTMENT / RESIGNATION FOR AUDITOR /

DESIGNATED AUDITOR (COR44)

Companies that wants to appoint or resign an Auditor

 Submit a duly completed and signed CoR44, including the
Customer Code;

- Certified and dated ID copies of applicant and active Director must
be attached; (not older than 3 months)

- Appendix reflecting the address of the Auditor / Designated Auditor
(no address attached, then the addresses of the enterprise will be
used)

- Only an active Director or Authorised person can sign the form; (or
by Power of Attorney give permission)

- In the event when clients file manually they must e-mail the form
and supporting documents to cor44@cipc.co.za
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PROCESS (ESERVICES):
APPOINTMENT / RESIGNATION OF AUDITOR

Companies that wants to appoint or resign an Auditor:

* Log in online with their customer code and password

- Go to Transactions/Auditors & Acc Officers / Auditor changes
»No forms required for this online function

*  Only Resignations and Appointments can be done
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FORM COR44 (WITH EXPLANATORY NOTES)

File= Edit Wi W ind o Help E
[— open | d=1 22 ZF < | S, 2 | - | |Z| = | g, Tools Fill 8 Sign Comment
-y

(1|

Companies and Intellectual Property Commission

Republic of South Africa

—.

Form CoR 44
About this Form

- Thi=s form is isswsd in terms
of ==cfion BS (3) of the
Companies Act, 2008, and
Regulation a4 o the

Coormpanices Regulations,
2011,

- This form must be  filed
wiithan 10 business days after
annyr changs [ the
appomniments of compamy

. awditor or member
of the audit commiitise

- The fee for filing this MNMobce
s RO_

Contacting the
Commission

The Comeganices and Intellecbasl

Paoastal Address

P Bos 429

Pretoria

(o lutuly |

Fe=public of Sowth Africa
Tel: s 100 2472

A S

MNMotice of Change of Auditor or Company Secretary

Date: (1) 28 June 2016

Custormer Codes (2 0000 0000

Caovmec e rmirg =

hdame and Regicirafion ANoumiber of Conmpean )

MNarmre: (2 ABC (Pity) Lidl
Registratiorr noariber: (3) TESE0 7234507

The abowe nanmed company gives notice of the following charmge in the persons it has
appointed to serve as secretarny, auditor or maemiber of the audit committes of the cormpany.

Im the cass of new appointmments, each person mnamed has consented to that appointmmeents

For each paerson izfed, show fhre person’s name and identifty or regictration nomber, and fhe offfics o
weficty ffrey frave beaen gopoinfed, or i wefich ey hrave ceased fo =ermvae )

MMame: (4 A8 Acoaiftor rrc Office: ('S Awaditor 5 Co Secratary
Dresignated Auditor (if applicabds): (&) (rrafivicfus Naore ana S orrmrasnra)
IDvViRegPractice Mo: (7)) D T207T23L567890 5 Reg No: TESEMMAT2I34507F 75 Practicae No:z
T2345 (Frrformration regourired deparrdicrg o () 2 75 arral (G0

Dathe of appointmentfResignaton: (81 Appointrmeant dafte or Resignation oaste o be
raeflaectaal

MMame: Orfnce
Cresignated Auditor (if applicalds)

IDVMRegPractice Mo:

Drate of appointmentResignation:

Mame: Orffice

Cresignated Auditor (if applicalds)

IDVRegPractice Mo:

Drate of appointmentResignation:

MMarme and Title of person signing on behalf of the Comppany:

(o Tithe ¢ Mr o M s S Adv. 5 Prof) Foall Name and Sormranmre of person sigirrrnmg our baelbrall of
AT S

Authorised Sigmatuwre:

7o) Signatoure of persorr sigrning o baefrafif of thhe commpanny

This formm is prescribed by e Minister of Trade and Industry in terms of section 223 of the CGompanies Act, 2008 (Act Mo, 71 of 200E).




EXPLANATORY NOTES CONTINUES

File Edit Wieww Wind o Help

£ oren | 42 T8 & @ | [z sz [ o= (=] =7 D, Tooi= | rmmsion

Companies and Intellectual Property Commission
Republic of South Africa

Date must be provided on form.

“Walid and active customer code . 1T Nno customer code | such must be registered wvia the CIPC website
WA CiiDe oo o S Register yvour business f Register as a customer.

Eoth the entity mname and registration mnum er must be provided. The entity name and number must match as
per the CIPC recornds.

State the full nameas of the appointed Auaditor, this may be a person (ndividual) or a Finmm oor Aoadilt Committes
Member. This also will 2 The name of the Company Secretarny {(Firm) or Secretary (persom).

State the category of the appointmentd, such as Auaditor if the company appoints an Auaditor or Aoaadit CSommitiee:
Member, Company Secretary (Firm) or Secretary {(personj).

State the full names of the Designated Auaditor, this is reguired when the appointment is a Firrm. If the
appointmeant is that of a Company Secretary (Fimnm ) or Secretarny then this field muoust not be completed .

State the 1D numiber if -
an Ao Auading Committese Member is appointed;
. The Secretarny is a person.
State the Reg numib er if -
a. AL Company Secretany is appointed {(Firmnj.
State the Praciice mum ber if:
. The Auditor is @ Firmmg
Lo The Designated Aaditor is a person, {this should always be supplied when the Auaditor is & Firmrm).
(81 State what the change is, either appointmeant or resignation, imcluds the date of the change .
(S Title anmnd Full name and surmame of person signimg on ehalf of the compamy.

(1 0rSignature of person signing on behalf of the company.

MEB: Supporiing documeents reguired:

(Certification of Copies see Notice 54 of Z2016)
a. Certified 1D copy of the person signimng on beaehalf of the com pamy;
. Certified 1D copy of the Audit Sommittes Members; and

oo Awunditor's letter or annexure for postal and physical addresses.

This fiocrm is prescribed by the Minister of Trade and Industry in termms of section 223 of the Companies Act, 2008 (Act Mo, 71 of 200E]).




IMPORTANT NOTICES

- Practice Note 2 of 2014 — Requirements for Appointing and
Resignation of Auditors and or Company Secretaries

* Notice to customers (Dated 17/12/2015) — Rotation of Auditors
In Terms of Section 92 of the Companies Act.
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