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STEP BY STEP GUIDE: MANUEL PROCESS: DIRECTOR CHANGES FOR
CO-OPERATIVES

This document described the filing/lodgement of change of directors for the Co-operatives.

NB: Only director changes can follow this process, where there are changes in members such
process is done internally with the Co-operative and no documents are filed/lodged with the
Registrar.

NOTE: Kindly consult the step by step guide for Customer Registration for assistance in
order to receive a customer code and password. The customer code is what we use for
“Client Reference” on every form that is filed/lodged with us.

THE FOLLOWING APPLY FOR DIRECTOR CHANGES

The filing/lodgement of changes of directors is informed by either the new appointment
or resignation or expiry of the office term or removal or deceased director(s) or the
combination of the above.

The number of directors must at all times be within the minimum and maximum number
of directors as specified in the constitution of the co-operative.

Directors are appointed for a term of office in terms of the constitution of the co-
operative. Should there be changes to the board of directors, this office needs to be
informed of the:

» Changes in the Board of director the CO-OP2 form must be completed in full.

> Please attach copy of ID document for each director affected by the change concerned e.g
resigning or new appointment.

> A letter of resignation of a director should be attached.

» Minutes or resolution of a meeting of the board. Minutes must be signed by a
Chairperson/Secretary/Officer/Manager and Attendance register must be signed by all
attendees

> Death certificate in the event of the deceased director.
» Power of Attorney for anyone signing of behalf of the other.

NB: In the event of the removal of the director(s) please refer to Notice 61 of 2019 Under Co-
operatives

e Scan and e-mail completed and signed CO-OP2 form annexure A, together with
supporting documents to Co-op2@cipc.co.za



https://www.cipc.co.za/wp-content/uploads/CO-OP2.pdf
mailto:Co-op2@cipc.co.za

IMPORTANT NOTICE

The scanned documents must be in PDF format.

Documents must be legible and only submitted once.

Co-operatives must keep a copy of director changes.

If you did not receive feedback via email, and the service turnaround times have

lapsed, visit the CIPC website, click on Enquiries on the home page and log an
enquiry on the system.

PowpPE

Co-operative Forms are available on our website, see below:



1. Visit the CIPC website www.cipc.co.za and click on Recources and thereafter on Forms
and Fees.
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The next screenshot will display all the co-operatives Forms and Fees.

Returns relating to directors and download the form.
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DESCRIPTION FEES
CODE
CoR91 o )
- Application for reservation of name R50.00
Online
co
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co 5 <
Returns relating to directors None
— 0D
co S 2
oP3 Notice of addresses and contact particulars of co-operative and changes thereof None
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one
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o masimum of
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co-oP Special resolution: Judicial
6.6 Management
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co . i 8
P Annual submission to registrar (section 26a) (annual return) None
co
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org
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or10 winding up
co-oFPn Certiticate of registration of co None
operative
co Certiticate of change of name
o1z
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OP14 documents per page photocopied
Co-oP Annual return category Al Primary Co
151 operative
CO-0OP Annual return category A2 Primary Co
152 operative
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Annexure A Example of Co-0p2 o

FORM CO-OP 2 PRESCRIBED
FEE

X X X X X X

CLIENT REF:

REPUBLIC OF SOUTH AFRICA
CO-OPERATIVES AMENDMENT ACT, 2013

RETURN RELATING TO DIRECTORS

(To be lodged when particulars of directors change, including resignation and
appointment of new directors)

(Sections 6 and 39)

NAME OF CO-OPERATIVE: XXXXXX AGRICULTURAL CO-OPERATIVE...........c..cce....

REGISTRATION NO. OF CO-OPERATIVE:...C2020/XXXXXX/24........cciiiiiiiiiiiiiiiiiiieeen

I y Sam son T h u pa ......................................................................... (Name of director,/secretary/manager /officer)

state that the directors listed in this return are all the directors of the co-operative, have consented
to their appointment and that, according to their letters of consent to their appointment, none of
the directors are disqualified to be directors in terms of the Co-operatives Act, 2005, as amended
or the Constitution of the co-operative and that the directors listed in the second table have not
been re-appointed or have vacated their office for other reasons.

S I G N E D Iwm;ﬂﬂ ............................................................... (Director/secretary/manager/officer of co-operative)

DATE 8/8/2022..... . e e

APPOINTED DIRECTORS

FULL NAME, HOME AND POSTAL ADDRESS, ID, APPOINTMENT DATE, GENDER AND
DEMOGRAPHICS

Full forenames...Samson

SUMMAMIE TRUPA. - ettt ettt et et ettt e e ettt e e e e e e e e e
ID No 1966000000000...........cccevvviiiiieeeiieeseeccie s nne.n.. DAte of appointment 1/7/2019...........
Home address: 95 Crawford Street, Mount Croix Port Elizabeth 6001 ............c.ccooiiiiiiis

............................................................ Postal address...P O Box 257, Port Elizabeth, 6006......

Gender: Male [X Female Youth Person living with a disability [ ]




Full forenames...Serotho

1Y F= 11 = o

S U= g (MY =T F= T o T
ID N0:1969000000000........cccccvviiviiereeiiiceceeeseeesieenne..nn. Date of appointment...1/7/2019..........
Home address: 101 Crawford Street, Mount Croix, Port Elizabeth, 6001...............cooiiiiiiiiiiantL.

Gender: Male [ | Female X | Youth[ | Person living with a disability [ ]

Full forenames: Thab0. .. ... e e e e e e e s

SUMAME:. MOIBWAL ... ettt e ettt e e et et e e e e e e et et e te e et e eeeneenean
ID No 1970000000000. ... ... .o eeeeeeee e e e e e Date of appointment 1/7/2019..............
Home address 1045 Skonje Road, Motherwell, Port Elizabeth 6001.................cooiiiiiiiiia,

................................................................ Postal address P O Box 257 Port Elizabeth 6001.....

Gender: Male [X Female Youth[___|  Person living with a disability [_]

Full forenames: SRiFIY ...... .o et
YU o g TSI 4= 1Y 1 [0 T PP
ID No 1961000000000.......cccceeiiieiieeeireeecreeeeee e Date of appointment 1/7/2019.................
Home address: 2343 Mount Road, Mount Croix, Port Elizabeth 6001............c.cccocoiiiiiiiinienienc e

............................................................. Postal address P O Box 257 Port Elizabeth, 6001........

Gender: Male Female [X ] Youthl | Person living with a disability [_]

Full forenames: Dani€lle. . ...... ..o e e
101 a2 L0 TS = 1Y/ 0 T o o
ID N0 1997000000000.........ccccueereiireeeieeereeeieeerree e et e sree e Date of appointment 1/7/2019..........

Home address .8767 Main Street, Port Elizabeth, 6001..........ccoiiiiiii e
......................................................... Postal address: PO Box 257, Port Elizabeth, 6001...........

Gender: Male I:l Female Youth[_ X  Person living with a disability [_]




FUIl fOreNaMES: AUAIEY . ... ottt et e e e et e et ae e e eaaaanes
U= T /0
ID NO 1995000000000.......ccceiuririiieaeiiieeenireee et Date of appointment 29/7/2019..........

Home address .8769 Main Street, Port Elizabeth, 6001 .. .......ooooiiii e,
......................................................... Postal address: PO Box 257, Port Elizabeth, 6001...........

Gender: Male Female |:| Youth |:| Person living with adisability

FUIl fOrenamEs: ANTONIO. . ...t e e e e e e e e
SUMNAME: BANAEIIKO. . .ot e e e e e e e e e e e
ID NO 2004000000000........ccccicrreeririieeieiieiiniiee s e e e Date of appointment 9/8/2022..........

Home address .8767 Uitenhage Road, Port Elizabeth, 6001.............ccoiiiiii e,
Postal address: PO Box 257, Port Elizabeth, 6001...........

Gender: Male | x Femalel:l Youth|:| Person living with adisabilityl:l

DIRECTORS THAT HAVE VACATED OFFICE
(If applicable)

Add the full forenames, surname, Id number, date of vacation and reasons for
vacation.

U118 ol =T =T g 1= I o oo USRS
SUME@ME MOTNAPO. . ..ttt ettt b bttt e bt e e b e e bt e sb e et e esb e e e e et enneenes
ID NO...1966000000000.........eueeieieenee e ee e e enee e Date of vacation..9/8/2022......

Full forenames.. .DIPUU. . ......ouuiii e
ST T g F= 0 LT YT TSR
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Full forenames...NKWESNENG. ... ..o e e e e e e eree e sreeeaee s
SUMaME...MOAIDA........ .o e

ID NO0...19280000000........ceitititiieie et e e Date of vacation 9/8/2022.........
Reason for vacation...... DECEASEM. ... ..vitii i

Full forenames...Styles. ...

U= T g ST (0] o= L= TSRS PTOPRPP
ID No...197400000000........cciirinereeiiieieanee e eeireeinens Date of vacation...... 09/8/2022.......c.ccevvirannnn
Reason for vacation...... ENd Of O

FUI OrBNAIMIES . . .o e e e e e e e e e e e
S04 g 1= 1.0 1= TR RRRRPRRRTRRTRIN
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