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1. Visit the CIPC website: www.cipc.co.za 

 

Click on LOGIN 

 

 

 

 

2. Type in a South African ID number, password and click on LOGIN. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.cipc.co.za/
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3. If you are a foreign national, you need to first click on Business registration, Foreigner Assurance and 

upload certified foreign ID or passport.  Once verified, you will be able to sign in.  Tick the icon next 

to question (Do you have a South African ID number?),  

Type in verified passport/foreign ID number, password and click on LOGIN. 

 

 

 

 

4. Click on Business Maintenance 

 

 

5.  Click on Address Changes 
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6. Read and understand the information below, then Select and click New Application. 

 

 

 

7. Select and click on the blue hand under the heading “File” for the relevant Company from the list 

provided to update/add address change.  You need to be a Director, Member or Company 

Secretary of the relevant company to be able to use this option (OPTION 1). 

 

Notes: 

Make sure that you have paid annual returns for the specific company that you need to update.  
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7.1 Type in an enterprise number if you are not Director/Member or Company Secretary but authorised 

to file an address change (OPTION 2)  

 

 

 

8. Select effective date from the calendar, if you are changing address for company (5 business days 

or more from the date of filing) and if is for close corporations (same day of filing or any other day). 

 

 

9. Type in the new addresses and click on the copy icon if the postal address is the same as residential 

address.  
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10. Once done typing addresses click on SUBMIT CHANGE.  
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Notes 1: 

 CIPC randomly sample address changes in order to assure the correctness of information. Kindly 

make sure you type in the actual address.  Example of incorrect address:  XXXX, XXXX, 0001 

 

Notes 2: 

 Confirmation document/certificate will be emailed to you on the effective date:  

For Companies – after 5 working days or date selected. 

For Close Corporations – same day of filling or date selected. 
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11. Once the address change has been SUBMITTED, the following message will appear on your screen 

depending if you have done changes on COMPANY or on CLOSE CORPORATIONS. 

 

 

 

 

 

 

THE END 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


