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Disqualified Director Register step-by-step Guidelines 
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Purpose 

The purpose of this document is to demostrate the fucctionality of adding the Disqualified 

Director / Member Register to the website. To ensure the system can handle real-world tasks 

and that system functionality adheres to the defined business rules according to various 

scenarios. 

 

Disqualify a Person 

 

1. Log on and select Transact 

 

 

 

 

 

 

 

 



Page 3 of 14 
 

 

2. Select More Service 

 

3. Select Disqualified Director Register 
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4. Complete ID number and select search 

 

5. Capture Disqualification Information 
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6. Click on the Continue Button 

 

 

7. Select New Document, Choose File, and Attach Document 
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8. Click on the Save Button 

 

9. Click on the Submit Button 
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10. Confirm the Email Notification has been received and await the application to be 

processed. 
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Rehabilitate a Person 

 

1. Log on and select Transact 
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2. Select More Service 

 

3. Select Disqualified Director Register 
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4. Complete ID Number and select the Search Button 

 

 

5. Select the Removal Reason 
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6. Capture Rehabilitation Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Click on the Continue Button 
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8. Select New Document, Choose File, and Attach Document 

 

9. Click on the Save Button 
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10. Click on the Submit Button 

 

 

 

 

 

 

 

 

 

 

 

 

 

11. Confirm the Email Notification has been received and await the application to be 

processed. 
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11. Confirm the Email Notification has been received and await the application to be 

processed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


