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STEP 1. Visit the CIPC website: https://cipc.co.za and click on 
LOGIN. 

 

Step 2. Click on Continue under New E-Services 
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Step 3. Select Type and Capture your ID Number.  

Then Click on the Search Button. You will be 
redirected to the Register Page if you are not a 
registered Customer.  If Registered you will be 

redirected to the Login Page. 

 
 
 
 
 
Step 4. Type in Email Address and Password, then Click on the Login Button 
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STEP 5. Click on the Financials Menu, then Click on Invoicing 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 6 . Click on Add New Invoice Button. 
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STEP 7 . Click on a PO from the List which you want to submit an Invoice against.. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
STEP 8. Type the Invoice Amount, Invoice Number and upload Invoice, any supporting documents, and the 
Statement. Lastly Click on Save & Submit 
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STEP 9. Your Invoice will be displayed on the List and the Status will be updated when the Invoice moves 
through the Approval Chain.  You will also receive email notifications. 
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END OF STEP-BY-STEP 
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