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Conditions when applying for a B-BBEE certificate:  

 

• Only directors of co-operatives or founding members of can apply for a B-BBEE 

certificate.  

• The enterprise’s status must be “In Business”;  

• All Annual return filings for the relevant co-operatives need to be up to date;  

• Application for B-BBEE certificate can be done at any time (not only when registering a 

co-operative or filing annual returns), provided that an application for the certificate, 

(which is still valid), was not done already; • Applicant must agree to the B-BBEE Terms 

and Conditions; and 

• B-BBEE certificates are only issued for Exempted Micro Enterprises with a revenue less 

than ten million Rands. 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.  Visit the CIPC website www.cipc.co.za  and click on LOGIN.  

http://www.cipc.co.za/
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2. Click on Register a NEW E-SERVICES. 
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The Customer Portal Entrance page will display. Select RSA individual, type in your ID number  

and click on Search. 

 

 
 

If you  were  registered as a Customer   with CIPC  previously and  had an  existing customer  

profile, the following message will display: “Your customer profile record could be successfully 

validated”.  You will be redirected  to Login. Click on OK.  

 

If  you have never registered  as a CIPC customer, the  following  message  will display:  “Your 

customer  record  was  not  found or incomplete.” You will be redirected to individual Customer 

Registration. Click on OK. 
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3. Enter the Username (Email address) and Password and click on Login. 

 
 

 

4.  The landing page will be displayed.  Click on Services, then B-BBEE  Certificate. 
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 The next page will reflect the Terms and Conditions. Click on Accept 
 

 
 

  

A list of all co-operatives of which you are a director/member will be displayed. Locate the 

applicable enterprise for which a B-BBEE certificate is required. Click on the co-operative. 
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All the information of the entity will reflect. Click on the block if the person is natural or 

shareholder. Thereafter click on Continue.  
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Scroll  down, add the turover  amount and  click  on  continue.  The next screen wil                 

advise you that a OTP was sent to the customer code holder. Add the OTP number            

and click on verify.  

A unique One-Time Password (OTP) has been sent to the filer only. If you haven't  

received  the  OTP in over 5 minutes then  click the  "Re-send OTP"  button below.  

Please note that only the 10-digit cell number format will work for SMS. 

 

Please Note Only one OTP is needed for Verification. You can use the sms OTP or 

the email OTP. 

 

 
 

The information will be automatically populated by the system. Click on Continue. 
 

 
 

On the next screen complete the questions and click on Continue. 
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On the next page click on Create Report.  

 

 
 

 

Click in the block to download the B-BBEE certificate 
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