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REQUIREMENTS FOR DIRECTOR REMOVAL 

The following documents must be attached:  

  

1) Certified ID copies of current and newly appointed directors. 

(The copies must have been certified not more than three months ago) 

2) Notice of the meeting and resolution taken, as well  as proof that the director to be removed was 

afforded reasonable opportunity to make a presentation to the meeting.  The following must be 

reflected on the notice of meeting: The date of notice of meeting, The date of the meeting, time, 

place and general purpose of a meeting 

3) Statement setting out reasons for removal of director 

4) Sign minutes of meeting of members stating clearly resolution taken. Minutes must also clearly 

state who is appointed as new director and who is vacating. A resolution is passed by 75% of 

members present at the meeting. 

5)  Proof that quorum was reached and the meeting (signed attendance register)   

6)  Reasons for vacation of office.  

 

Kindly be informed that our Office only keeps records of directors and founder members. If a member 

joins the Co-operative after registration date, he/she is not a founder member. Membership registers 

and records must be kept in the registered Office of the Co-operative. 

 

REQUIREMENTS FOR REMOVING A DECEASED DIRECTOR 

1) Copies of death certificates 

2) Certified ID copies of  current and newly appointed directors.(The copies must have been 

certified not more than three months ago) (NO need to attach ID copies  DHA verification ) 

3) Sign minutes of meeting of members stating clearly resolution taken. Minutes must also clearly 

state who is appointed as new director and who is vacating. A resolution is passed by 75% of 

members present at the meeting. 

4) Proof that quorum was reached and the meeting (signed attendance register) 

5) Reasons for vacation of office.  

  
The number of Directors must at all times be within the minimum and maximum number of 
Directors as specified in the constitution of the Co-operative.  
 
 
END OF TERM OF A DIRECTOR 

 
1) Signed letter submitted by the affected director in agreement with the minutes of the meeting 

that the term ended. 
2) Details of a director whose term has ended have to be completed on page 4 of a Co-op2 

form under the vacating directors. 
3) Minutes and resolutions taken at the meeting must be clear stating either change of name 

or surname, change of postal or home address, appointment, resignation, removal, death or 
end of term of Director. 
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1. Log on to www.cipc.co.za In the righthand corner click on Login.  

 

 

 

 

 

 

http://www.cipc.co.za/
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2. On the next page click on E-services. 
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3. Click on Customer Login.  

 

 

 

4. On the next page add your Customer Code, Password and Security Code. Click in the circle to 

accept the terms and conditions and click on Login.  

NB:  The security code is case-sensitive. Please enter all letters exactly as shown, using 

uppercase where applicable, and do not include any spaces between the characters. 
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5. Click on Transact in the right-hand corner 

 

 

 

 

6. Click on More Services.  
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7. Click on Director Amendments and then on Co-operatives Director 

Amendments. Thereafter accept the Terms and Conditions and click  

on Continue.  
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8. On the next page the historical applications will reflect. 

Click on new application. 
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9. If the co-operative is not reflecting, add the registration number in the search 
facility block. 
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10. The entity will reflect at the bottom of the page.  

Click on the blue finger under file.  
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11. On the next page, select No and update the enterprise contact details if  

necessary. Thereafter click on Continue. 

 

 

 

 

 

 

12. All the directors wil reflect. Click the Director to be Resigned and thereafter on Continue.  
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13. Click on Not required.  

 

 

 

 
 

14.  Select under type of amendment Remove OR Deceased. Update the required information and 

click on Save. 

 

OR OR  
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15. At the bottom of the next page, the resigning / deceased director information  

will reflect.  

Click on the blue finger under View. 

 

 

 

 
 

Remove director. 

 

 
 

Deceased director. 
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16. The to be removed / deceased director information will reflect.   

Click on Remove.  

 

 

 



  

LR V.1                                                                                                                                                                                                       P a g e  | 
16 
 

 

17.  On the next page click on Continue. 

 

 

 

 

 

18. On the next page you may add a new director or click on Continue. 
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19. On the next page click on New Document.  

 

 

 
 

20. Click on Choose File. 
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21. Once the uploaded document is reflecting, click on Save.  

 

 

 
 

 

22. On the next page click on Continue.  
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23. On the nex page click on Continue and thereafter on OK.  
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24. The historical applications will reflect and the status of the transaction 

 will reflect as submitted.  Click on the blue finger to view the application. 

 

 

25. Click on the Go to OTP. The filler will receive an OTP number.  

 

 



  

LR V.1                                                                                                                                                                                                       P a g e  | 
21 
 

 

26. Click on the red X box to add the Identification number, OTP number and 

click on Submit.  

If you did not receive the OTPS, click on RESEND OTPS.  

 

 

 

 

27. If an incorrect OTP is entered, a validation error will be displayed. Please ensure that you 

prefix the OTP with “S” for an SMS code or “E” for an email OTP before entering the number.      
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28. Your transaction will be added to the queue immediately. Once the application has been 

successful, you will receive an email advising that the application has been approved by the 

CIPC. All active directors will receive an email with the Co-op2. If the application has been 

rejected, rework and re-submit.  

 

 

 

 

 

 

      

 

 

 


