),

Companies and Intellectual
Property Commission

a member of the dtic group

DIRECTOR CHANGES:
UPDATE PASSPORT
HOLDER: CO-OPERATIVES
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REQUIREMENTS
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1. Log on to www.cipc.co.za In the righthand corner click on Login.

Companies and Intellectual

%5 https;//www.cipc.co.za *

“y

Companies and Intellectual
Property Commission

e LOGIN | REGISTER

amember of the dtic group

Search

HOME ABOUT v  ENTERPRISE REGISTRATION

ENTERPRISE MAINTENANCE

INTELLECTUALPROPERTY RESOURCES v  CONTACT v

ANY AND CLOSE CORPORATION
MENT APPLICATIONS NOW ONLINE.

IMPORTANT NOTICES

. e o o e et e S e e e
ENTERPRISE ENTERPRISE INTELLECTUAL
REGISTRATION MAINTENANCE PROPERTY Gustomer Enquiry Management System (CEMS)
Register companies and co. Update company, cl Apply. protect or trade your
operatives corporation and co-operative intellectual property Non-complying entities with issued compliance

Reset password - company
investigations - all forms &
fees

QUICK ACCESS » SEARCH OUR REGISTRY » XBRL PROGRAMME »

USEFUL RESOURCES

B-BBEE Certification

Banking Details

Domain Name Registration

Forms and Fees

Business Hub

CIPC Scan to e-mail requirements

Companies and Intellec

Property Commi

Company search, IP search,
corporate and close corporate
search ...

NEED HELP?

Step-by-Step Guides

Self-Service Centers
Log a Query

Learn-i-biz

Email addresses for
submitting applications

opyright 20241

THE BUSINESS REPORTING STANDARD

New way of submitting annual

financial statements using iXBRL

LEGAL

Access to Information

Terms and Conditions
Privacy Policy

Legislation

Case Management System

VIEW ALL NOTICES

BN rac wrEREE ST

OTHER

Frequently Asked Questions
Submit Audited or Independently
Reviewed Financial Statements
Submit Financial Accountability
Supplements

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria

P.O. Box 429, Pretoria, 0001

Call Centre: 086 100 2472 | +27 87 743 7000 (International)

@CIPC - Companies and Intellectual Property Commission

Website: www.cipc.co.za

@ ethecipc

YoullT ethecipc


http://www.cipc.co.za/

2. On the next page click on E-services.

Companies and Intellectual
Property Commission

a member of the dtic aroup

&)

Companies and Intellectual
Property Commission

LOGIN | REGISTER

2 member of the ditic group Search

HOME ABOUT v ENTERPRISEREGISTRATION ENTERPRISEMAINTENANCE INTELLECTUALPROPERTY RESOURCES ¥ CONTACT v

PORTALS LOGINS
n n Register as a customer

Banking details

Password Reset

Register company online

Logaquery

Register trade mark, design or patent

;
BIZPORTAL IP E-SERVICES E-SERVICES onine
View services VIEW services VIEW Services

CONTINUE.. CONTINUE... CONTINUE.. | g

NEW E-SERVICES ENQUIRIES LEARN--BIZ

view services View services VIEW services
CONTINUE... CONTINUE... CONTINUE...

USEFUL RESOURCES NEED HELP? LEGAL OTHER

B-BBEE Certification Step-by-Step Guides Access to Information Frequently Asked Questions
Banking Details Self-Service Centers Terms and Conditions Submit Audited or Independently
Domain Name Registration Log aQuery Privacy Policy Reviewed Financial Statements
Forms and Fees Learn-i-biz Legislation Submit Financial Accountability
Business Hub Email addresses for Case Management System Supplements

CIPC Scan to e-mail requirements submitting applications

Companies and Intellectual Property Commi

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
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Website: www.cipc.co.za

@CIPC - Companies and Intellectual Property Commission @ ethecipc You T athecipc




3. Click on Customer Login. :
Companies and Intellectual

Property Commission

a member of the dtic group

ntellectual Property Commission - eServices

ome GUEST

» Home » Transact

CIPC eServices System

Welcome to the CIPC eServices system. To transact on this system you must have a valid CIPC customer code. Please note that currently you can
only register private and non-profit companies with standard memorandum of incorporation, all other company types must be filed manually. Forms

are available on http:/fwww.cipc.co.za/
Customer Registration & Login Password Reset
Click on "PASSWORD RESET"

. Click on "CUSTOMER REGISTRATION"
Indicate whether you are South African or not Type in customer code
_ Type in ID or passport number OTP is sent ta cellphone number
_ Fill in all required fields on the registration form Once OTP confirmed, set new password
Set new password
Login using customer code and password OR
_ Security code and password are case sensitive

search for eAterprises on our
register using enterprise
enterprise number or dir
ID/passport number

1
2
3
4
5
6
7

CONTINUE T¢

Follow instructions on this page

watch our how-to videos (o guide
you in filing transactions or
retrieving documents

es Offered

= COMPANY REGISTRATION = DIRECTOR AMENDMENTS = ANNUAL RETURNS
private and non-profit cormpany amend company directors file v and close annual
registration returns

follow us on social media to = NAME RESERVATIONS = MEMBER AMENDMENTS = AUDITOR CHANGES
interact with us and to get the reserve a name for company registration amend close corporation members appoint / resigrn auditors
latest updates

= NAME CHANGES = FINANCIAL YEAR END CHANGES = ADDRESS CHANGES

change company name change fil year for for e change pany and close corp
and close corporations addresses

SUPPORTED BROWSERS

Seeoe

COOGLE MOZILLA SFARI MICROSO FT
CHROME FIREFOX EDGE

= NAME SEARCH
search registered and reserved names

ENTERPRISE ENQUIRY
enterprise details

= TRANSACTION STATUS = BALANCE ENQUIRY

track transaction status

custorner code staterment

NAME EXTENSION
extend reserved name expiry date

NAME TRANSFER
transfer reserved narne o another
customer code

DOMAIN REGISTRATION = UPDATE CONTACT DETAILS

register a domain name for your update director or member contact details
company for D and close corp

COMING SOON!

= CERTIFICATES
- disclosures
- B-BBEF certificates
_ MO (incorporation) documents
- approved names

OGIN
!

4. On the next page add your Customer Code, Password and Security Code. Click in the circle to
accept the terms and conditions and click on Login.

NB: The security code is case-sensitive. Please enter all letters exactly as shown, using
uppercase where applicable, and do not include any spaces between the characters.

You are here: CIPC eServices » Login

INTO
START TRANSACTING

Login to CIPC eServices

Before you login make sure you have a valid email address, you will not
be able to transact if you don't have one. You can register for a free email
address at GMail.

Customer Code

RESET PASSWORD
c P

(case ive)

To reset your password, visit the website
https://www.bizportal.gov.za

Click on Login on top of the page, and then on Reset Password.
Type your ID number and click on Continue

An OTP will be sent to your email and cell number. Provide the
OTP and resel your password.

*

earch for enterprises on our

register using enterprise name,

enterpt number or director
[Drpassport number

] Kindly note that the same password is used to log into E-services, New

. == d BizPortal.
Enter security code displayed above. (case sensitive) services an reronal
*

helehN D ——

If you experience challenges with login in to the CIPC system or your cell

watch our how-lo videos (o guide phone number is incorrect, follow the following manual process.

you in filing transactions or
retrieving documents 1. Please click here or use the link https:fienquiries.cipc.co.za
2. Click on Password reset
3. Complete the required fields, and attach certified 1D copy (not
— older than three months).

Tick to accept the CIPC Terms & Conditions

Foreign nationals must follow the manual password reset process above,
but provide a certified passport copy instead of ID copy.

fOllow US O SOie rirears 1 OGIN FORGOT PASSWORD

interact with us and to get the

latest updates

SUPPORTED BROWSERS

Terms and Conditions Disclaimer

us (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
Website: www.cipc.co.za
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5. Click on Transact in the right-hand corner )
Companies and Intellectual

Property Commission

a member of the dtic group

=

Companies

Welcome LI

LUCILLE

search for enterprises on our
register using enterprise name,
enterprise number or director
ID/passport number

CONTINUE TO SEARCH Q

watch our how-to videos to quide
Yyou in filing transactions or
retrieving documents

WATCH VIDEOS #M

follow us on social media (o

interact with us and fo get the
latest updates

TRANS, CART

and Intellectual Property Commission - eServices

You are here: CIPC eServices » Home

CIPC ENTITY SEARCH

Search by

ANNUAL RETURN (AR) COMPLIANCE: NON COMPLIANCE LEADS TO DEREGISTRATION

ENTERPRISE NUMBER ENTERPRISE NAME TUS TYPE AR COMPLIANT ARFILE BO COMPLIANT

CURRENT PROCESSING DATES

TRANSACTION TYPE

NEW COMPANY REGISTRATION [eSERVICES]

NEW COMPANY REGISTRATION [MANUAL]

CLOSE GORPORATION TO COMPANY CONVERSION [MANUAL]
DIRECTOR AMENDMENTS [eSERVICES]

DIRECTOR AMENDMENTS [MANUAL]

MEMBER AMENDMENTS [eSERVICES]

MEMBER AMENDMENTS [MANUAL]

NAME CHANGES [MANUAL]

CURRENT PROCESSING DATE
01/01/11967
01/01/1967
01/01/1967
01/01/1967
01/01/1967
01/01/1967
01/01/1967
01/01/1967

LAST UPDATED
01/08/2024
01/08/2024
01/08/2024
16/08/2024
01/08/2024
16/08/2024
16/08/2024
01/08/2024

Terms and Condi

Click on More Services.

Welcome L

LuCILL

search for enterprises on our

register using enterprise name,

enterprise number or director
ID/passport number

CONTINUE TO SEARCH Q

waltch our how-to videos to guide
you in filing transactions or
retrieving documents

WATCH VIDEOS WM

Tollow us on social media to
interact with us and to get the
latest updates

SUPPORTED BROWSERS

You are he

IPC eServices » Home » Transact
=™ = X Cc =
COMPANY AMEND CC MEMBER NAME FILE AUDITORS &ACC.
REGISTRATION DETAILS RESERVATIONS ANNUAL RETURNS OFFICERS
CHANGES CHANGES DISCLOSURES ENQUIRY STATUS TRANSACTIONS
= & & BH &
NAME DOCUMENT HOW-TO BANKING
CHANGES UPLOAD VIDEOS DETAILS
DISQUALIFIED DOMAIN NAME HORISED SHARE B-BBEE FINANCIAL
DIRECTORS REGISTER REGISTRATION CHANGI CERTIFICATES STATEMEN
: ()
COMPLIANCE BENEFICIAL MORE
CHECKLIST ‘OWNERSHIP SERVICES

re Services const:

)

—

st of Name with Association and

ctor Amendment

Terms and Conditions Disclaimer

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
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7. Click on Director Amendments and then on Co-operatives Director
Amendments. Thereafter accept the Terms and Conditions and click
on Continue. Companies and Intellectual

Home ContactUs 2. Hello ROSE SIBONGILE  Logout

Query Resolution:
https:/enquiries.cipc.co.za

== CIPC e-Services Follow Us: * - -

Business Registration Business Maintenance AR Deregistration Letters
<&
servation with A Director amendments @
Foreigner assurance ©hange Contact Details
Prospectus COOPS Change Contact Details
External Company Registration Disqualified Director Register
Company and Close Corporation Reinstatements Compliance Checklist

Company/CC Voluntary Deregistration

Home ContactUs 2. Hello ROSE SIBONGILE  Logout l
= . e Query Resolution: ‘_@
Ew 1 nttpesanquirias.cipe.co.za =
= CIPC e-Services Business Registration Business Maintenance
Director Amendments | Home Business Maintenance
Select the service you would like to proceed with
2
@ o*o
Amendment for Companies Co-operative Director Amendments l
Manage and update director details for Companies Manage and update member or director information for
registered Co-operatives
Home ContactUs 2
i Query Resolution:
1 https:/enquiries. cipc.co.za

= CIPCe-Services Business Registration Business Maintenance
Director Amendments [ Home Director Amendments
For Co-Operatives

Director Amendments for Companies

Which company statuses?

Company statuses allowed are In Business, AR Deregistration or Liquidation process

Which company types?

Company types allowed are Primary, Secondary, Tertiary and National Apex

Who can file?

Active directors, members, third party/agent

O | Agree ‘—

Get In Touch With Us Our Mobile App Information

Payment Options

[isa] o]

Privacy Policy

V1.0 ® Copyright 2t

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
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8. On the next page the historical applications will reflect.
Click on new application.

Companies and Intellectual
Property Commission

a member of the dtic group

Home Contact Us Logout

C {n:\mmn and Intellectual
) roperty Commission . QueryResolution: d@

e o e dticgroup 1 https://enquiries.cipc.co.za o

— CIPCe-Services Business Registration Business Maintenance FollowUs: ¢ ¥y o

Director Amendments . ) ) -
) ») Home > Director Amendments » History Applications
For Co-Operatives
Historical Applications GUIDANCE

REFERENCE DATE CREATED EXPIRY DATE REGISTRATION NUMBER TYPE . . . . .

Use this page to view information on history submitted

M applications and statuses
60000074529 29/MAR/2026 02/APR/2026 2 4 PRIMARY COMPLETED J
5 View

60000074523 29/MAR/2026 02APRI2026 2 4 PRIMARY BACKOFFICE _ Viewa historical application or rework it fter approval or

rejection, by selecting View.

o

60000074527 29/MAR/2026 )2/APR/2026 2 4 PRIMARY DRAFT - T

New Application

> Anew application per enterpirse, may only be submitted once -

40000074526 29/MAR/2026 02/APR/2026 2 PRIMARY DRAFT 2 pending one is concluded. To initiate 2 new application,

select New Application.
60000074525 29/MAR/2026 02/APR/2026 2 PRIMARY DRAFT
60000074524 29/MAR/2026 02/APR/2026 Pl PRIMARY COMPLETED
60000074523 29/MAR/2026 02/APR/2026 2 PRIMARY COMPLETED
60000074522 29/MAR/2026 02/APR/2026 2 PRIMARY COMPLETED
60000074521 29/MAR/2026 02/APR/2026 2 PRIMARY COMPLETED
60000074520 28/MAR/2026 O1/APR/2026 2 SECONDARY DRAFT

Get In Touch With Us

084 100

https:

247

Our Mobile App

Information

Contact Us
Disclaimer
Terr

Payment Options

ght 2022

CIPC

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
Website: www.cipc.co.za

n @CIPC - Companies and Intellectual Property Commission

© atheciPC YouITB athecipc



9. If the co-operative is not reflecting, add the registration number in the search
facility block.

Companies and Intellectual
Property Commission

a member of the dtic group

| QueryResalution: >
https:/enaulrles.clpe.co.za
= CIPCe-Services Business Registration Business Maintenance FollowUs: 4 w =

Director Amendments

Home Director Amendments Enterprise Search

Associated Co-Operatives Information

APPLICATION

T " o

czo il A =N PRIMARY
C:D-:, Am_ocm PRIMARY IN BUSINESS. SEARCH FACILITY
c2 55 ol A0 NG PRIMARY INBUSINESS \

” s <—’.
coollks L PRIMARY INBUSINESS
c2 i PRIMARY INBUSINESS m —
co R i © & RAT IVE LIMITED PRIMARY INBUSINESS

| GUIDANCE
co [l o: Lo PRIMARY INBUSINESS

{ Praceed with filing by selecting a co-operative from your
c2oli-> ~ PRIMARY IN BUSINESS e “ .

associated list OR search for an alternative and select from

¢ the searched list.
c2 (<5 7/ PRIMARY IN BUSINESS Use column File to make the desired selection to proceed
2 - U PRIMARY INBUSINESS History Applications

Anew application may not be started if a previous one is stil

nprogress

Search Facility

File for any co-operative? Make use of the Search facility

Back

Revert back tohistory applications by selecting Back

Cancel
Revert back and opt to select an alternative co-operative,

click on Cancel

Continue
Confirm the co-operative selection, updating the contact info

if applicable, and select Continue

Get In Touch With Our Mobile App Information

Call centre: 086 100 2472 Home
ir 3

e
International telephone number C3 App Store About Us

FAQ

> o Payment Options

G Contact Us
Google Play Contact

a
Term

Privacy Policy

Follow Us:

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
Website: www.cipc.co.za
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10.The entity will reflect at the bottom of the page.
Click on the blue finger under file.

Companies and Intellectual
Property Commission

a member of the dtic group

o i  QueryResolution: -
https:/Zenauirics. - w
= CIPCe-Services Business Registration Business Maintenance FollowUs: 4 w =

Director Amendments

3 Home Director Amendments Enterpr
For Co-Operative
Associated Co-Operatives Information APPLICATION
rence: O
s 7 PrIMARY
s I - - PRIMARY IN BUSINESS SEARCH FACILITY
a
0
cooliE» D!/ TR~ DING PRIMARY INBUSINESS _J
0
codi s < N PRIMARY INBUSINESS _
L
o in T PRIMARY IN BUSINESS _
0
co s I N . TED PRIMARY INBUSINESS )
L A
h GUIDANCE
co i os I . PRIMARY INBUSINESS _
N Proceed with filing by selecting a co-operative from your
c2ofi> ™A PRIMARY INBUSINESS _ R X X i
associated list OR search for an alternative and select from
0 the searched list.
<5 | PRIMARY IN BUSINESS — Use column File to make the desired selection to proceed
f . -
c2 -2 v PRIMARY INBUSINESS " History Applications
Anew application may not be started if 2 previous one is stil
inprogress
m Search Facility
File for any co-operative? Make use of the Search facility
Searched Company Information Back
Revert back to history applications by selecting Back
Cancel .
"= Revert back and opt to select an alternative co-operative,
202) |« cec  cs PRIMARY — .
“ - : click on Cancel v
Continue

Confirm the ca-operative selection, updating the contact infa

f applicable, and select Continue

Get In Touch With Us Our Mobile App Information

Home
App Store About Us daihtenance
FAQ
Contact Us Payment Options
Disclaimer

Terms & Cor

Privacy Policy

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
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11.0n the next page, select No and update the enterprise contact details if
Necessary. Thereafter click on Continue.

Companies and Intellectual
Property Commission

a member of the dtic group

Logout

:  Query Resolution:
https:/fenquiries.cipc.co.za
= CIPCe-Services Business Registration Business Maintenance FollowUs: v o
Director Amendments - 5
() Home > Director Amendments > Enterprise Search
For Co-Operatives
APPLICATION
Director Foreigner Quiz
Will you be appointing a Non South African Directors or updating the passport number of an existing director? Reference: O

O Yes O No ‘

Note:|f you have any Non South African Directors, please verify them first.
SEARCH FACILITY

arch criteria: (long or short number
 F— o

Continue

Company Selection Confirmation

Confirm the co-operative selection, updating the contact info

Company Selection Confirmation if applicable, and select Continue
Number am

202 I co

ntact Contac T

o I * irar [ |

N ——

12.All the directors wil reflect. Click the Director to be updated and thereafter on Continue.

Natural persons APPLICATION INFORMATION
IDENTIFICATION NAME ISADIRECTOR 1SAFOUNDER STATUS  EDIT/VIEW Reference: 60000074562
@ No: 1313
XHOOTOO0NKEES [ YES NO Active '\ —‘ Status: Draft
— submitted By: ROHENEG_
Submitted On:
00XO000XKEOE0 O I - - YES NO Active {?ﬁ‘ —
CO-OPERATIVE INFORMATICN
Juristic persons No: C_

Name: _OOP
Type: PRIMARY COOPERATIVE
Status: In Business

Neo active directars available Registration Date: 06/NOV/2025
Email: a_co-op.co.za
Contact No: ******3724
Minimum Directors: 2

Enterprise Number Enterprise Name TYPE ISFOUNDER JURISTICTYPE STATUS EDIT/VIEW

Maximum Directors: 2

The dtic Ca s (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
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),

13.Click on Passport Update. Companies and Intellectual
Property Commission

a member of the dtic aroun

ACTION

Notes on Director Changes

- Not Required (Proceed without updating the director's records from DHA or Foreigner Assurance)

- Update 1D (Update the Identification Number of the director to a South African ID Number)

- Passport Update (Update the Identification Number/Full Name/Surname/Date of Birth of the director from Foreigner
Assurance records)

- DHA Update (Update the Full Name/Surname/Date of Birth of the Director from DHA)

- Contact Details can only be updated through the Change of Director Contact Details process.

Updating the Director Identification? /

O Not Required O ID Update O Passport Update O DHA Update

14.Add the passport number, expiration date and click on Verify.

Foreigner Assurance Verification

Passport Number: Passport Expiration

LR1234567 05/5ep/2029 —

m

If you receive the below error, the Passport must first be verified by foreigner assusrance. Click
here to apply.

VALIDATION FAILURE

|dentity not available via Foreigner Assurance! Director to apply for Foreigner Assurance prior to submitting an application. Please
try again.

Click here to apply for director to be added to the foreigner assurance register.

The dtic Campus (Block F - Entfutfukweni), 77 Meintjies Street, Sunnyside, Pretoria
P.O. Box 429, Pretoria, 0001
Call Centre: 086 100 2472 | +27 87 743 7000 (International)
Website: www.cipc.co.za
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