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DIRECTOR CHANGES: 

UPDATE PASSPORT 

HOLDER: CO-OPERATIVES  
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REQUIREMENTS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

LR V.1                                                                                                                                                                                                  P a g e  | 3 
 

1. Log on to www.cipc.co.za In the righthand corner click on Login.  

 

 

 

 

 

 

 

http://www.cipc.co.za/
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2. On the next page click on E-services. 
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3. Click on Customer Login.  

 

 

 

4. On the next page add your Customer Code, Password and Security Code. Click in the circle to 

accept the terms and conditions and click on Login.  

NB:  The security code is case-sensitive. Please enter all letters exactly as shown, using 

uppercase where applicable, and do not include any spaces between the characters. 

 



  

LR V.1                                                                                                                                                                                                  P a g e  | 6 
 

 

5. Click on Transact in the right-hand corner 

 

 

 

 

6. Click on More Services.  
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7. Click on Director Amendments and then on Co-operatives Director 

Amendments. Thereafter accept the Terms and Conditions and click  

on Continue.  
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8. On the next page the historical applications will reflect. 

Click on new application. 
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9. If the co-operative is not reflecting, add the registration number in the search 
facility block. 
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10. The entity will reflect at the bottom of the page.  

Click on the blue finger under file.  
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11. On the next page, select No and update the enterprise contact details if  

Necessary. Thereafter click on Continue. 

 

 

 

 

 

 

12. All the directors wil reflect. Click the Director to be updated and thereafter on Continue.  
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13. Click on Passport Update.  

 

 

  
 

14. Add the passport number, expiration date and click on Verify.  
 

 
 

If you receive the below error, the Passport must first be verified by foreigner assusrance. Click 

here to apply.  

 

 
 

 

 



  

LR V.1                                                                                                                                                                                                  P a g e  | 13 
 

 

 

 

 

 

 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

LR V.1                                                                                                                                                                                                  P a g e  | 14 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


