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Step by Step Guide — Document Upload — New Company
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Step 1: Click On-Line transactlng
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Step 2: Click E-Services
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Step 3: Click on the button

@ Companies and Intellectual Property Commission - eServices

You are CIWC eServices » Hom

CIPC eServices System

Weicome to the CIPC eServices System. To transact on this portal you must have a valid CIPC customer code
Please note that currently you can only register @ privale company with a standard memorandum of
incorporation, all other company types must be filed manually. Forms are available on www.cipc.co.za

CUSTOMER REGISTRATION & LOGIN

Sick on “Customer Registration’

- Indcate whether you are South Afncan or not

Type in 1D or passport number
- South Aficans ane venfied with Home Aftairs
« Fol in required cetais
« Choose password and answer security Quoshon
- Login using customar code and password
Secunty code and password are

case sensive %
- Private company regstrabion ACress changes
Company drecior amendments Financial yoar end changes

CC mermber amendments Entorpeise enguines -
Annwal rotums PASSWORD RESET Transscton ststus enquines
Name reservations
« Audtor changes
- B-BEEE cervicatos

ENTERPRISE NAME SEARCH

ENTERPRISE WUMBER ENQUIRY

Customer transactions
Password Reset” Batance enqunes
or Security GUeston Erserprise cenficates
jow password will bo sent via omasdl

OPTION 2

- Emaill resotpasswordSCipe co 23, wiin

- Certifiod 1D Of passpornt copy

Use Google L Lo « Customer code - Send documants 10 Gosgnated emad addresses
DHA data s upca - Current emal address Al 1D or passport copies must be carnfied

Maie sure your contac - Current caiphone number Format must be POF or TIFF only
Quenes must ba log S, 90 NOt emal - « if YansSachon i3 rejectad start over
SE NOTE PLEASE NOTE

Terms and Conditions Disclaimer

LOGIN
Step 4: Enter Login credentials and click on the - button

@) Companies and Intellectual Property Commission - aServices

Youp gre heres CIPC ¢ 5arvices = Login

Login to CIPC eServices

Customes Code Before jou login make sure you have 3 valld email sddress, you will nol
ek able by Wangac] if yow o Al one. You Can regialer i 3 nee

amail addr at GHail

RAME SLARCH enadng problems resefing your password then send an
Cugtormnid Pas swol e awonEMIpC. 0L, wilh T following

& Carfrbed ideniity copy nol older than 2
= Lafer (Rignaad by cusiomed] nag
 Updated e-maill address a

Awond reel
number
ERTEAPRISE RUMBLR CHORY

Enlar security code s

Tick o accepd the CIPC Terms & Conditions

FORGOT PASSWORD
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Step 5: Click on the button:

@ Companies and Intellectual Property Commission - eServices

You are here: CIPC eServices » Home

ANNUAL RETURN (AR) COMPLIANCE: NON COMPLIANCE LEADS TO DEREGISTRATIOL

ENTERPRISE NUMBER ENTERPRISE NAME STATUS .rE -
m
IN BUSINESS CLOSE CORPORATION m 1 ¥
E
IN BUSINESS CLOSE CORPORATION m 1 ¥
ENTERPRISE NAME SEARCH IN BUSINESS CLOSE CORPORATION | E
IN BUSINESS cLose corroreion | 111 D)
IN BUSINESS crose coreoration ([ 1/ &
DEREGISTRATION PROCESS | cLosE corroraTon ([ 11 &
ENTERPRISE N BER ENGIUIRY
- - - IN BUSINESS PRIVATE COMPANY I ves |
IN BUSINESS PRIVATE COMPANY | m
- IN BUSINESS PRIVATE COMPANY | E
SUPPORTED BROWISERS IN BUSINESS PRIVATE COMPANY T v |
GOOGLE MOZILLY S4FARI MICROS0FT
CHROME FIREFOX EDGE CURRENT PROCESSING DATES
INTERNAL LINKS NEW COMPANY REGISTRATION [eSERVICES] 2016-05-15 2016-05-15 10:00:00 AM
NEW/ COMPANY REGISTRATION [MANUAL] 2016-05-15 2016-05-15 10:00:00 AM
CLOSE CORPORATION TO COMPANY CONVERSION [MANUAL] 2016-05-15 2016-05-15 10:00:00 AM
DIRECTOR AMENDMENTS [eSERVICES] 2016-05-15 2016-05-15 10:00:00 AM
DIRECTOR AMENDMENTS [MANUAL] 2016-05-15 2016-05-15 10:00:00 AM
MEMBER AMENDMENTS [eSERVICES] 2016-05-15 2016-05-15 10:00:00 AM
MEMBER AMENDMENTS [MANUAL] 2016-05-15 2016-05-15 10:00:00 AM
NAME CHANGES [MANUAL] 2016-06-24 2016-07-14 12:28:42 PM

Terms and Conditions Disclaimer

Step 6: Click on the button

@‘;} Companies and Intellectual Property Commission - eServices

Terma and Conditions  Diachaimer
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Step 7: For New Company Registration documents upload click button

C‘:l Companies and Intellectual Property Commission - g ices

Yois are CIPC aSenaces » Upload Do

Upload Supporting Diocume

Terms and Conditions  Disclaimer

. . . B CONTINUE -
Step 8: Enter the tracking number of the relevant company registration and click

@ Companies and Intellectual Property Commission - eServices m

You are hare: CIPC eSenaces s Upload New Company Regiatration Documanis

This is for @ Services company registration transactions only!

Required Docurments

= A signed company registration application farm
a = Cefifiad ID copies of all directaors

= Logged in cusiomers cerified 1D copy, iflogged in custom
el = Documents must be in POF format

ot one of the directors

ENTERFRISE NAME SEARCH

Tracking Mumber

ENTERPRISE HUMBER ERGUIRY CONTINUE ;
11 |

Terms and Conditions  Disclsimer

- You are here: CIPC eServices » Upload Hew Company Registration Documents
Upload Company Registration Documents

B
Click "Select File™ below and add eact

‘equired fileg then click on "Upload™, Altematively drag and drop the fe{s) into the box below,

PLEASE HOTE THAT THE FILE AIT 15 10MB. FILES EXCEEDING 10MB WILL HOT BE UPLOADED SUCCESSFULLY.

-

ENTERPRISE HAME SEARCH

== m Please seled file(s) to upload

ENTERFRISE NUMBER ENGUIRY

MAKE SURE THAT YOUR FILE S HAVE BEEN UPLOADED BEFORE YOU PROCEED TO THE CONFIRMATION BELOW. PLEASE TICK TO CONFIRM IF
EACH OF THE FOLLOWING FILES 15 INCLUDED IN THE FILES UPLOADED ABOVE.

SUPPORTED BROWSERS
.
@ i} @ e Acomgpany regisiration applicabion form signed by all direciors and incorporaiors

GOOGLE WOFILLA SAfE MICROSO T
CHROME FIRDFO moe

Ceriified |0 or passpor copies of all directors: and incorporators:

INTERHAL LINKS.
Ceniied ID or passpon copy of e customer code holder, if e customer is not ong of the directors

CONFIRM

O
O
R ©

Terms and Conditons  Deaclaimar
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Upload

Step 10: Once the files have been selected or dragged into the drop box click button to submit the

documents, PDF files preferred.

2file(s) in queue.

COREG.27092016-signed.pdf (application/pdf) - 436.47 kb (pending) :
Certified.ID.Copy.pdf (application/pdf) - 33.61 kb (pending) Remove

Upload

If the documents were successfully uploaded there will be a message next to the attachment (Uploaded)

COREG.ZT092016-signed.pdf (application) 43547 kb (Liploaded)
CarnmiedD.Copypdl (applicationipdl) - 33.61 8 (Lisdoadsad)

Step 11: Click each of the buttons to confirm that each of the files is included in the upload

= Uplosd New Company Registration Documaents

Upload Company Regstration Documents

Chick "Select File™ below and add each of e required files then dick on "Upload”. Allemathely drag and drop the Ale(s) into e box below

PLEASE NOTE THAT THE FILE SIZE LIMIT IS 10MB. FILES EXCEEDING 10ME WILL NOT BE UPLOADED SUCCESSFULLY.

m All Files Uplosted Plaase selectile(s) o uplosd

COREG. 2109201 6-signed.pdf (applicaonipdf) - 436 47 kb (Uploaded)
Centified ID.Copy.pdf (application/pd) - 3361 kb (Unioaded)

@ ‘, @ e MAKE SURE THAT YOUR FILES HAVE BEEN UPLOADED BEFORE YOU PROCEED TO
EACH OF THE FOLLOYING FILES 15 ISBCLUDED IN THE FILE S UPLOADED ABDVE.
GOOGLE WOEWLA SARAA 00 FT

CHRGUE PREPG EIGE

TICK T0 CONFRRM I

IHTERSMAL LINKE A company registration applcation form signed by all drecors and incofporators

Cerified ID or passpor copies of all directors and incorporabars

CEﬂjﬂE‘ﬂ 1D} or passpon copy of the customer code holded, if the IZ‘I.IEEl]I"I"IEI' i5 mat one of thie directors:

CONFIRM
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, _ N Bl CONFIRM
Once the buttons have been ticked and you verify that the conditions are met click

MAKE SURE THAT YOUR FILES HAVE BEEN UPLOADED BEFORE YOU PROCEED TO THE CONFIRMATION BELOW. PLEASE TICK TO CONFIRM IF
EACH OF THE FOLLOWING FILES |5 INCLUDED IN THE FILES UPLOADED ABOVE.

A company registration application form signed by all directors and incorporators

Certified ID or pazsport copies of all directors and incorporators O

Cerified ID or passport copy of the customer code holder, if the customer is not one of the directors

CONFIRM

Step 12: When all is done a message is displayed that the Documents are uploaded

@') Companies and Intellectual Property Commission - eServices

Welcome CIPCO3

You are here: CIPC eServices » Upload Documents » Uploaded
CIPC USER

DOCUMENTS UPLOADED!

Documents for enterprise number *NO ENTERPRISE NUMBER YET,
tracking number 932637138 have been uploaded. Transaction will now be
forwarded to the processing queue. Please refer to the CIPC service

standards to determine turnaround times for processing.

ENTERPRISE NAME SEARCH

Terms and Conditions Disclaimer




